ST. ANTHONY LEARNING & PLAY STATION
PROGRAM & POLICIES PARENT HANDBOOK
401 South Parker ♦ Bryan Texas, 77803 ♦ 979-822-4367
STATEMENT OF GOALS:
The overall purpose of the St. Anthony Learning and Play Station is to provide developmentally appropriate and nurturing care for children in a Catholic Christian environment.  The following goals are necessary to meet that purpose.

· To provide a safe and healthy environment which encourage play, exploration, and learning.

· To foster awareness of the environment, our responsibility to it, and the changes that can and do occur in it.

· To provide interactions and activities designed to develop children’s self-esteem and positive feeling 
      towards learning.         

· To stimulate each child’s thought processes to bring greater understanding, awareness, and curiosity of the
      immediate world.

· To encourage each child to solve problems independently.

· To promote physical development through fine and gross motor skills.

· To give each child an awareness of the local community.
· To teach basic Christian principles by example.
PURPOSE:  This handbook was developed to inform parents of center policies and program information.  Parents will be given a new copy each year.  Parents will be informed of changes to policy in writing when they occur throughout the year.  Parents are expected to read and be familiar with this information, and this document serves as the parent contract.  The “acknowledgement of handbook,” which is included on the registration form, must be signed and returned by the first day of class.
HISTORY:  The St. Anthony Learning and Play Station was established as a Mother’s Day Out program in September 1983, as a part of the Social Ministry of St. Anthony Catholic Church. It was established to provide a safe and loving Christian environment where mothers of St. Anthony Parish and the community could leave their children while they ran weekly errands.  As the needs of our families have changed we have expanded to a five day a week program, changing the program name to St. Anthony Learning and Play Station.
PHILOSOPHY: Believing that each child is a child of God we are called to minister to children and their families as the children develop spiritually, socially, physically, emotionally, and intellectually. We provide high quality, developmentally appropriate care to children in a Christian atmosphere. We are continually challenged to identify and minister to the special needs of children and families in our community. St. Anthony Learning and Play Station is a Christian program committed to sharing the gospel of Jesus Christ with its children in age-appropriate ways. With pre-school age children Bible truths are taught through experiences and relationships more than through words. During class time, children are taught that God loves them and we are all God’s children. Basic Christian principles are taught by word and example…to love one another, to be kind to each other, to comfort those who are sad, and share with each other. Bible stories and times of prayer are shared with the children.
ORGANIZATION: The St. Anthony Learning and Play Station is a licensed nonprofit organization that is part of the social ministry of St. Anthony Catholic Church. A full time Director and the Pastor of St. Anthony Church administer this program. The center cares for children ages infant through 5 years of age.  The Part-Day Program meets Monday through Friday from 8:30 a.m. until 2:30 p.m.  You may choose a two, three, or five days a week program. The regular session runs from September–May, with the exception of the holidays listed in the LaPS calendar.  Summer session follows the same daily schedule as regular session and runs from June-August, with the exception of holidays listed in the events calendar.  Families attending the summer session will complete a separate registration process and pay an additional Registration fee.  See details on the tuition agreement.  The Full-Day Program meets Monday through Friday from 7:30 a.m. until 5:30 p.m., with the exception of the holidays listed in the LaPS calendar, year around.
We are unable to provide “drop-in service” to unregistered children. However, if you wish for your child to attend an occasional day that he or she is not registered for, and space allows, an additional fee of $35.00 will be charged.

REGISTRATION:  An annual $150.00 (Part-Day Program) or $175.00 (Full-Day Program) per child registration fee is due as part of the enrollment process of the child.  This fee is non-refundable, non-transferable, and due at time of registration. If we are unable to place your child into our program at this time you may be placed on a waiting list and will be notified when an opening becomes available.
There is a $75.00 re-enrollment fee for children who withdraw and return during the same academic year.
ENROLLMENT:  As with any program, children come and go throughout the year.  It is our goal to keep each room as stable as possible, and to ease transition times through routine, nurturing, and additional assistance as needed.  We generally do not move children from one class to another unless, after much discussion between staff and parents, all parties feel it is in the best interests of the child.  If space is available, children may be added throughout the year.  We attempt to place a new child according to age as of September 1st. 
TUITION:  When your child is enrolled in our program, he/she has a spot reserved for them regardless of attendance.  Our expenses remain the same whether your child is here on not.  Places will not be held during a child’s absence unless the tuition has been paid. 
Tuition is due on the 1st day of each month and is considered delinquent on the 6th. Payment received after the 5th will be assessed a $25.00 late fee. Children will not be admitted to the center until tuition is up to date. Tuition rate forms are available in the LaPS Office.  If you will be out on the due date because of illness or other event, please make arrangements to mail or drop the tuition off at our Church Office by the 5th or include the late fee(s).  Tuition will NOT be pro-rated or refunded.  Late fees (for tuition and pick-up) are considered part of tuition.
Payments in the form of cash, check, or money order may be made to the Attendance and Tuition Clerk each month.  A receipt will be given at time of payment.  
Please remember to keep your receipts for tax purposes.  There will be a $25 fee for duplicate bookkeeping. On any returned check that causes a charge to St. Anthony Church, you will be required to pay a corresponding amount.
YOUR CHILD WILL NEED:
To stay at school: (please label all items):
Kindermat and blanket (See handbook for specifications)

Paint Shirt 

In daily bag: (please label all items):
Change of seasonal clothes (including socks & underwear) *All ages please!
Diapers/Pull-Ups (if needed)

Bottles (if needed)

Pacifier (if needed)

Lunch with a drink (no soda, candy, or gum)
General supplies needed (per semester):

2 Boxes of baby wipes

Roll of paper towels

Box of facial tissue
3-pack of plain white t-shirts to decorate for special occasions (one size larger than child is preferred)
Box of gallon size zip-lock bags

Rest Mat:  Children (Toddlers and Older) are required to have a KINDERMAT (four-folding, 20” x 45”) rest mat.  Rest mats may be covered with loose bedding only.  Bedding will be removed and sent home to be laundered weekly.  If nap pad is torn, it must be discarded and replaced immediately.

CURRICULUM: St. Anthony Learning and Play Station is a structured program that fulfills the needs of our children in developmentally appropriate ways. The curriculum, or plan for learning, is everything that happened throughout the day. Our program includes prayer, language experiences, art, music, physical skills, manipulatives, dramatic play, science, nature, cooking, literature, and more. High Reach Curriculum is used as a guide to learning. To help accomplish our curriculum goals and objectives, a special unit is introduced according to the interest of the children. Through these units, skills, creativity, and exploration are enhanced. We also plan to involve the community to give children an awareness of the world around them. Walking field trips with advanced notice will be an important learning tool for our 4 year olds to help develop mentally and socially per kinder readiness.

ARRIVAL/PICK-UP: Everyone will enter and exit the building through the doors adjacent to the playground. Each morning, children must be accompanied by a parent or authorized adult. 

STATE LAW- Children must be signed in/out on the attendance record. Children should never be left in their classrooms unless there is a teacher or staff member present. Please be sure the staff sees you when you bring your child into the room. We will not be responsible for children whose parents do not do this. Children will be released only to those persons whose names appear on the registration form. Written notice of changes to this agreement must be signed by the parent(s) and submitted to the director. St. Anthony’s Church has no legal authority to refuse either parent the right to pick up a child unless a court has granted temporary or permanent custody to one parent or to a third party and the school has been furnished with a copy of the court order. Photo-identification is required. 

The hours of our school are from 7:30 a.m. to 5:30 p.m. (Full-Day) and 8:30 a.m. to 2:30 p.m. (Part-Day). Children must not be brought to their room any earlier than 7:25 or 8:25 a.m. and picked up any later than 2:35 or 5:35 p.m.  For your child to fully enjoy our program, it is necessary that they arrive on time.  It is also very important for your child(ren) to be picked up on time for their development in trust and also as a courtesy to the staff.  Should a late pick-up situation occur, please contact the office as soon as possible.  A late pick-up fee of $1 per minute will be assessed after the initial 5 minute grace time.  Children will be moved to a classroom with appropriate teacher/ child ratio.
Parents and children who arrive after 9:30 AM and/or leave before 2 PM are asked to enter/exit the building through the main doors across from the Chapel.  You will be asked to sign in and out at the front desk.  
ABSENCES: When your child is enrolled in our center, he/she takes up a reserved slot that is held open. Our expenses remain the same whether your child is here or not. Unfortunately, there are no refunds or make-up days for missed days. Consistent and prompt attendance is advised. If for any reason your child will be late, absent, or out for an extended period of time please contact the office.  Please remember to adhere to our sick child standards, as when a parent brings a child to school ill; the ill child then infects everyone and every item they come in contact with- this causes teachers and children to spread the germ throughout the school. 

WITHDRAWAL/DISMISSAL: I agree to give the center a two week written notice if I must withdraw my child for any reason. I understand failure to give requested notice will result in a two week tuition payment.
While it is always regrettable to dismiss a child from St. Anthony Learning and Play Station, there are times when such action is appropriate and necessary. Some situations demanding expulsion are:

1.  Non-payment of tuition or fees.               

2. Our rule at St. Anthony Learning and Play Station is – We do not allow anyone to hurt another. 
Dismissal may occur for inappropriate behavior of the child which violates the rights of others and which shows no improvement after the following steps are taken to change such behavior. (We understand that many toddlers go through developmentally appropriate stages of hitting and biting, and parents and staff will work closely together to resolve these stages while protecting all the children.)

a.
Parents are notified through notes and phone calls.


b.
Conference held with parents and teachers to set up a plan to deal with inappropriate behavior.


c.
Daily reports are sent to the parents.


d.
The child is dismissed when no improvement is seen within a certain time period to be set by the
 

director, teachers, and parents involved.
LUNCH: A Healthy child is a happy child. Your child’s lunch should be something they can feed themselves. This does not apply to the nursery babies. If your child is in the nursery, and has begun to use finger foods, we would prefer that you send finger foods as opposed to baby food. Please do not send food items that require heating for any age level. Remember to pack foods that your child enjoys and that are safe and healthy to eat. Keeping in mind, teachers encourage the children to eat the healthy meal first then perhaps one dessert. This young age is the building blocks to good health-please pack nutritious items. Children will not be allowed to share lunches. Also, please do not forget their drink in their lunch (please no soda water) and any required utensils. For your child’s safety, we ask that you do not send gum or candy. We always aim to make lunch an enjoyable time for your child.  Lunch times are posted in each classroom, please have your child’s lunch available by this time.
SNACK: A mid-morning snack will be given to all children and an afternoon snack will be given to the children in the Full-Day Program. This includes a variety of food items, but also 100% juice to drink. We use only pasteurized apple juice and it is diluted for the younger children (nursery through two). The monthly snack schedule is posted on the bulletin board.
CLOTHING/DIAPERS: We play in mud, sand, water, and clay; we cook and make many marvelous goops; we glue and paint (not always with just brushes)... so your child will often come home with stained and dirty clothing. Please have your child(ren) wear comfortable play clothes so that they will feel free to participate. Each child must have an extra set of seasonal clothing in his/her cubby. Please mark them with the child’s name.  Children in diapers should have two extra sets of marked clothes and a sufficient supply of disposal diapers for the day.

Outside is our favorite place to be…so put sunscreen on your child in the morning and dress them appropriately for the weather. Be sure to send a jacket when appropriate.  Suitable foot covering must be on your child’s feet upon arrival each day. We prefer socks and closed-toe shoes. Thongs, flip-flops, soccer shoes, cleats, or shoes or boots with slick soles are not permitted. To protect the gym floor, only rubber soles will be allowed.
LOST AND FOUND: Lost articles will be kept in the classroom or in the office. Any extra items of clothing should be clearly marked with the child’s name, especially jackets. The school/church will not be responsible for items left over 30 days.
BIRTHDAYS: Children love to celebrate birthdays at school. Please verify the date you wish to celebrate a week in advance with your child’s teacher. Please send easy to handle refreshments. Some nutritional alternatives to cupcakes are raw vegetables with dip, fruit kabobs, or muffins. If you wish to send invitations to school, send enough so that each child may receive one; otherwise please mail the invitation. For the safety of all children at our center, we ask that balloons not be brought for class parties.

CELEBRATIONS:
We have many celebrations throughout the school year…see calendar. If parents are interested in helping with holiday parties or providing refreshments, sign-up sheets will be posted in each classroom prior to the party. Parent participation is greatly appreciated. For special programs all parents, friends, and grandparents are invited to attend. Additional information about these happenings will be included in parent notices and newsletters. To keep an appropriate adult/child ratio, we may be unable to allow children to switch days in order to attend an event.
TRANSPORTATION:  St. Anthony Learning and Play Station does not provide transportation for children in our care.  Permission for emergency transportation MUST be given on the Admissions Form.
WATER ACTIVITIES:  At St. Anthony Learning and Play Station water activities are special events.  Water activities will be limited to wading pools for infants, toddlers, and twos.  In addition to wading pools, age appropriate water activities, such as sprinklers and slides, will be enjoyed by our threes and fours.  Proper adult to child ratios will be maintained per Minimum Standards Rules for Licensed Child Care Centers.  These ratios are posted in the enclosed bulletin board at the entrance of our center.  A signed release will be on file for each child who participates in water activities.
FIELD TRIPS:  Field Trips are scheduled that extend the units of learning throughout the year.  Only those children in our Four’s classes will leave our center on field trips.  All Field Trip Notices will be posted outside the child’s classroom and in the enclosed bulletin board at the entrance of our center.  Notices will be posted no less than 48 hours in advance and remain posted until the group has returned.  Notices will contain the following information: the group(s) of children who are attending the field trip, the destination, time of departure and time of return.  Staff supervising field trips must carry emergency medical consent forms and emergency contact information for each child as well as a written list of children in the group.  Staff must have first aid supplies readily available and a staff member with current training for First Aid and CPR must be present on all field trips. Proper adult to child ratios will be maintained per Minimum Standards Rules for Licensed Child Care Centers.
HEALTH: All children must have a current medical examination upon enrollment and their immunizations must be current. A copy of your child’s immunization record should be attached to their registration form. This is to conform to the laws of the State of Texas and Department of Human Services. Documentation must be submitted by the first day of attendance. By STATE LAW ALL FOUR YEAR OLDS must be vision and hearing screening prior to the completion of the first semester of enrollment. Adequate records of such exam by your healthcare professional must be provided.  Please inform the coordinator and your child’s teacher of any chronic medical problems or Allergies before his/her first day of school. An emergency treatment authorization must be on file for each child (on registration form).

Keep your child at home if he/she:

1. Has a temperature of more than 100 degrees Fahrenheit in the morning. Children should be free of fever for 24 hours (without medication) before returning to the center.
HEALTH (continued):
2. Has conjunctivitis, an eye infection commonly referred to as “pink eye”. The eye is generally red with some
    burning and there is thick yellow drainage being secreted.
3. Has bronchitis. This can begin with hoarseness, cough and a slight elevation in temperature. The cough may
    be dry and painful, but it gradually becomes productive.

4. Has rashes that you cannot identify or that have not been diagnosed by a physician.

5. Has impetigo of the skin. Shows up as red pimples. These eventually become small vesicles surrounded by a
    reddened area. When the blister breaks, the surface is raw and weeping.

6. Has diarrhea (watery or greenish bowel movements that look different or are much more frequent than usual). 
    Must be free of diarrhea for 24 hours.

7. Is vomiting (more than the usual spitting up in a baby). Must have not vomited in the last 24 hours.

8. Has a severe cold with fever, sneezing and nose drainage.

9. Seems really sick without obvious symptoms. In this case, a child may look and act different. There may be
    unusual paleness, irritability, unusual tiredness, or lack of interest.

10. Has any contagious disease - measles (Red or German), chicken pox, mumps, roseola, etc. Please let us
      know if your child becomes ill with a communicable disease so that other parents may be notified.

11. Has been diagnosed by a doctor as having an ear or throat infection until medication has been administered 
      to the child for at least 24 hrs.
12. A common condition with young children is head lice. A child must be free of head lice/eggs before 
      returning to class. A doctor’s note and assessment by a St. Anthony staff member will be required upon your  

      child’s return. This also applies to ringworm.
13. Has a green and/or dark color nose run- this may indicate an infection, which could spread to others.  A
      clear nose run usually is a symptom of a non-contagious “allergy type” illness. Please remember to 
      be considerate of others when bringing your children in with an illness that may be contagious.

If a condition develops during the day, a parent will be notified and the child must be picked up as soon as possible. A sick child will be attended to and kept comfortable in the office/kitchen until parents arrive.

MEDICATIONS: THERE WILL BE NO MEDICATION GIVEN BY ANY STAFF MEMBER AND NO MEDICATION SHOULD BE SENT TO SCHOOL. An exception is made for "emergency medication" prescribed by your doctor.  Please notify your child’s teacher and the director if these medications are needed by your child.
ACCIDENTS: Parents are notified of any accidents. Always leave a number where you may be reached. Accident reports are filled out by the teacher and witnessed by a staff member. Parents are asked to sign the accident report for proof that you were notified. An example of the form is in this Parent Handbook. SAFETY is our number one priority in any activity, snack, craft, or play that is planned. Your child is supervised at all times. Our goal is to provide a safe and loving environment for your child to learn and grow.

FIRST AID AND EMERGENCY PROCEDURES:  St. Anthony Learning and Play Station is extremely concerned and cognizant of its role in correctly managing situations that require first aid or emergency care. Our staff is required to be familiar with and be certified in CPR and basic first aid. Our staff is also trained in emergency and safety procedures. Specific safety and emergency procedures are posted in each classroom and in the Staff Handbook. We practice fire drills monthly and severe weather drills at least once a semester.  In the event of an actual medical emergency EMS (911) will be called and first aid protocol will be followed.  If transportation is necessary the program director or assistant to the director will accompany the child to the hospital.  Parents will be notified by phone at the number specified on the enrollment form.
PROCEDURES FOR PARENTAL VISITS AND PARTICIPATION:  At St. Anthony Learning and Play Station we have an “Open Door Policy” with parents and grandparents.  Parents are welcome to visit and participate at our center at any time during hours of operation to observe your child, our center’s operations, and participate in programs and activities, without having to secure prior approval.  
PROCEDURES FOR PARENTAL VISITS AND PARTICIPATION (continued):  Please check with your child’s teachers on the many ways you can be involved!  Check out our VISA (Volunteers in St. Anthony) program!  Information on this program is available at the LaPS office.  We ask that parents, grandparents and friends sign-in at the front desk and check-in with the LaPS office to let us know that you are in our center.
CONCERNS: If this is the first time your child will experience a pre-school environment, your positive attitude will greatly affect the initial adjustment to our center. While a majority of children have little difficulty in adjusting to new situations, some do experience teary separations. A brief stay with your child in the classroom on the first day is recommended if the situation warrants. There may be no tears, but reassure him or her of your return and leave promptly. Call the school to check on your child as often as you like and we will be honest with you about his or her progress. Please remember that a child can sense any reservations on the parent’s part, so a positive attitude must be maintained to assure a smooth transition.

Individual classroom and center newsletters which provide information about activities are sent home regularly along with other notices as needed. Cubbies should be checked daily for important communications. Parents, please read all notes and newsletters. Parents of infants and toddlers are provided with a daily record of changes, feedings, and activities. We strongly encourage parents to participate and communicate with us.
It is our top priority to keep your children free from harm while in our care. In Texas, each person is a mandated reporter of abuse or neglect, which means that if you suspect a child is being abused or neglected, you are required by law to report it.  The child abuse Hotline is 1-800-252-5400. The local licensing office number is (979) 731-0118 and the web site is http://www.dfps.state.tx.us .  In addition anytime you see something that appears to be suspicious, makes you feel uncomfortable, or violates policy, please bring it to my attention or use the attached Notice of Concern.
It is our policy at St. Anthony Learning and Play Station that each child’s needs are met. If you have any questions or concerns about our program or the care of your child(ren), please feel free to discuss it with me. The office is always open and I welcome phone calls at my home. We strive to make your children’s stay at St. Anthony a pleasurable experience.


NOTIFICATION TO POLICY CHANGES:  Parents will be notified in writing of any changes to our operational policies and enrollment agreement.  Two copies of the updated operational policies must be signed and dated for each child.  One copy is for the parents records.  The second copy is to be returned to the LaPS office and kept in your child’s records.

VIEWING OF MINIMUM STANDARD RULES AND LISCENSING REPORTS:  A copy of the Minimum Standard Rules for Licensed Child-Care Centers and the latest report from the Department of Child Care Licensing is displayed for viewing in the glass case at the entrance of our center.  A copy of either document can be provided upon request.  Additional copies of the Minimum Standards are kept in the office of the program director, workroom, and nursery.
STATE LICENSING CONTACTS:

Texas Department of Family and Protective Services
http://www.dfps.state.tx.us
Licensing Staff:





Licensing Supervisor:
Rachael Richmond





Dawn Stanley
3000 E Villa Maria





285 Liberty St.
Bryan, Texas 77803





Beaumont, Texas 77701
(979) 731-0118





(409) 951-3302
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